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Dear Climate Advocates, 

 
2009 is shaping up to be a watershed year for climate legislation in the U.S.. The House of 
Representatives passed The American Clean Energy and Security Act in June, and the Senate 
is expected to debate the Clean Energy Jobs and American Power Act this fall.  This year, we 
begin to seriously tackle climate change.  Forest Justice is working to ensure that our work to 
address climate change includes securing and safeguarding our strongest asset - our world’s 
forests. Without protecting our forests, we cannot stop global warming.  
 
It takes a forest to...  
 
- Stop Global Climate Change    - Fight Poverty  
- Sustain Indigenous and Forest Peoples  - Ensure access to clean water and healthy soil  
- Protect our planet's biodiversity    - Sustain local economies and communities  
 
Despite this common knowledge, forests are disappearing at a rate of 200km2 each day and 
account for over 20% of all global warming emissions.  
 
To curb global climate change, we must be diligent in protecting our global forests. Join Forest 
Justice and 
 

• Commit to use sustainable and just paper and wood products.  
• Urge the US to act as a leader in stopping global climate change and ensuring the 

protection of our global forests.  
• Advocate for a fair and equitable International Climate Agreement including policies that 

protect our forests and the rights of Indigenous and Forest Peoples.  
 
A loud base of support and demonstrated local action can play a huge role in safeguarding the 
forests in a fair and just manner. Without our action, our world’s forests will continue to 
disappear at an unsustainable rate each day, and the livelihoods of millions of the world’s most 
vulnerable people will hang in the balance. We, as young people, need to stand up for the 
forests and the people who depend on them.  
 
This toolkit provides an overview of the most important steps you can take to fight 
deforestation, a bunch of useful tips on how to organize on your campus, and some examples 
of other campuses that are already taking steps to reduce their impact.  We hope it will inspire 
you to take action on your campus or in your community. 
 
Join Forest Justice and help spark the movement of young people who are ensuring fair and 
equitable forest protection in domestic and international climate policies.   
 
Join us! 
Kassie, Erica, Dara, Zach and the rest of the Forest Justice team 
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I. WHY FOREST JUSTICE? 
 
The loss of forests globally contributes nearly one-quarter of all greenhouse gas emissions.  

Deforestation is a major cause of global warming emissions.  In fact, it produces more emissions than the entire 
global transportation sector.  Further, deforestation destroys the local biodiversity of a region, reduces and 
degrades water supply and soil quality and destroys local communities - all major factors that create and 
perpetuate poverty. The rate that we are logging is at an unsustainable pace and only increasing globally. A 
quarter of the forest lost in the last 10,000 years has been destroyed in the last 30 years.i   As Table 1 
illustrates, the causes of deforestation are complex and vary from country to country.  
 
Table 1: Cause of Deforestation in Developing Countries

ii
 

 
 
To effectively stabilize the climate and avoid catastrophic effects of climate change, scientists say we must reduce 
annual greenhouse gas emissions by a staggering 30 gigatons (Gt) by 2030. That’s about half of what scientists 
expect to be emitted by 2030 if development and energy consumption continue apace.iii In order for us to 
effectively stabilize the climate, we must take a multi-sector approach. Protecting our world’s remaining forests is 
just as important as shifting to renewable energy and aggressively pursuing low-carbon fuels. Forests have the 
potential to contribute to nearly 15% of the reductions necessary.  With nearly 50% of our remaining forests in 
Asia Pacific, Latin America and Africa, it will take a massive international effort to effectively slow deforestation.  
 

Global Forest Protection: Seeded by a Grassroots, Indigenous Movement  
 
Global awareness of the need to slow deforestation and institute strong and equitable forest regulations around 
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the world has grown largely out of grassroots, indigenous movements. One key figure in this history is Chico 
Mendes.  A rubber tapper, union leader, and environmentalist from the Brazilian Amazon, Chico understood the 
significance of a forests' economic viability and its direct correlation to forest survival and indigenous people’s 
rights. For a decade, he led non-violent demonstrations against rancher's deforestation, which ultimately cost him 
his life. Fortunately, through his activism, Chico was able to influence global policy makers with his concept of 
“extractive reserve” - ecologically protected areas can and should be managed by the local community, who 
extract sustainable products without disrupting the integrity of the forests.  
 
Many indigenous and forest communities have worked hard to fight against inequitable and harmful forest 
development in the Amazon region, Africa and Asia Pacific. From the work of Chico Mendes in the Amazon, to 
the Green Belt Movement led by Wangari Maathai in Kenya, to women like Vandana Shiva in India, grassroots 
movements have been working for decades to ensure the protection of the forests they depend on.  Forest 
Justice is standing in solidarity with these movements and advocating for an international climate agreement 
protects both the forests and the people that depend on them.  
 

People and Communities Depend on Forests 
 
Forests and forest resources are essential to the survival of many people and communities around the world.  
According to the World Bank, over 90 percent of the 1.2 billion people living in extreme poverty depend on forests 
for some part of their livelihoods. 
 
Stopping deforestation protects the lands and livelihoods of indigenous and forest people. The survival of 60 
million indigenous people living in the rainforests of Latin America, Southeast Asia and West Africa depend on 
forests for subsistence goods, timber and other wood products, and for many indirect benefits such as for social 
and spiritual sites, environmental services, including watershed protection and conservation.

iv
  Furthermore, these 

people rely heavily on forests’ plant and animal species that provide biodiversity, critical food sources and 
medicine.  People living beside rainforests in Ghana receive more protein from forest products than from crops or 
livestock.

v
 

 
Protecting tropical forests will also aid in the effort to end poverty in developing nations.  Evidence increasingly 
shows that transferring or returning ownership of forest assets to poor people, and securing long-term access and 
control rights, are politically feasible and cost-effective strategies for poverty reduction.

vi
  There is little economic 

value in clearing tropical forests and only short-term gains such as selling trees for timber.  By implementing 
forest protection measures and projects that support forest products and services and ensuring the poor obtain 
property rights and are part of a transparent, accountable system, people are better able to improve their 
economic situation in a sustainable way.     
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The United Nations Climate Negotiation Process  
Each year, the United Nations Framework Convention on Climate Change (UNFCCC) meets for high-level, 
international climate negotiations, known as the Conference of the Parties (COP). The Kyoto Protocol (KP) 
emerged as the first operational phase of the COP in 1998. In the KP, 183 countries have agreed to reduce 
emissions to 1990 levels or below during the first "commitment period" of 5 years. Delegations from each 
member country gather to debate and clarify the details and merits of this world-changing agreement. With the 
first commitment period of the KP expiring in 2012, country delegates are expected to adopt a new agreement at 
the next UNFCCC meeting (COP15) in December 2009 in Copenhagen. This agreement is particularly important 
since the US did not ratify the KP and China failed to take on reduction requirements. Without full engagement of 
the world’s largest GHG emitter and the fastest growing economy, the treaty cannot be truly effective. There is 
growing hope that the US and China will support the new international agreement in Copenhagen, and as young 
people of this nation, we must vehemently encourage this crucial participation. 
 

There has been a strong international youth delegation at these negotiations since the 2005 COP in Montreal. 
They have shaken up the system both within the talks and outside the gates bringing hope to the negotiations 
and reminding those inside of the need for agreements that not only cut carbon, but also seek justice and equity. 
In December 2008, more than 500 youth delegates from around the world attended COP14 in Poznan, Poland. 
In December 2009, we anticipate even more young people ready to represent the interests of future generations.  

 

Moving Towards International Agreement on Forest Protection  
 
In 2005 during the eleventh UNFCCC Conference of Parties (COP11) in Montreal. Papua New Guinea and Costa 
Rica were joined by 8 other countries and asked the UNFCCC to consider deforestation within developing nations 
and acknowledge the resulting carbon emissions.  These countries requested the UNFCCC to develop scientific, 
technical, and policy responses to address emissions from tropical deforestation.  After two years of negotiations, 
a strategy to slow deforestation (Reducing Emissions from Deforestation and Degradation) was adopted into the 
Bali Action Plan at COP13 as a vehicle to ensure a fair climate treaty and address social inequity in the global 
south. The Bali Action Plan charts the course for a new negotiating process to tackle climate change, and slowing 
deforestation is considered to be a critical component to this course.  
 
If developed with careful consideration and the participation of all affected parties, international climate 
agreements have the potential to both protect the forests and preserve the culture and traditions of the Indigenous 
and Forest Peoples that depend on these lands. Since 2005, global leaders have been working to develop an 
international agreement to stop climate change, safeguard the world’s forests and protect the people that depend 
on them.  
 

The Steps Ahead  
 
Reducing global deforestation is a central issue to a post-2012 Climate Treaty that the entire planet must rally 
around. It is in the best interests of all nations to fund forest protection, eliminate illegal logging, drastically reduce 
our consumption of harvested wood products, and guarantee the security of land and property rights of local and 
indigenous communities and peoples. It is up to US citizens to ensure that our country (as well as others in the 
developed world) is working to develop a new climate treaty that is bold, effective, and rooted in the principles of 
equity and justice. It is also imperative that the US takes a leading role in moving forward with a progressive and 
just approach to slowing global deforestation. The whole world will have its eyes on Copenhagen this year. Forest 
Justice aims to make sure that the issues of justice, biodiversity, and sustainability are front and center.  
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II. Forest Justice on Your Campus 

Four Ways to Reduce Your Campus’s Impact on 
Deforestation 
 

1. Educate Your Peers 
2. Institute Sustainable Wood and Paper Purchasing 
3. Get Back to Basics: Reduce, Reuse, Recycle 
4. Plant Trees! 

 
Now for a bit more detail…. 

1. Educate Your Peers 
Knowledge is Power – Just learning the simple fact that deforestation causes over 20% of global 
warming emissions is enough to draw some attention to the role forests play in our steps to stop 
climate change.  Lets raise the volume of forests in the climate debate by holding events on campus 
that inform your peers of the fact and inspire them to take action.   
 
Some activities you can organize include: 

- Hosting a film screening of a film that connects the dots between deforestation and climate 
change 

- Organize a Panel Discussion 
- Table at your student center 
- Write an Opt Ed in your campus newspaper 

 
Check out the Toolbox at the end of this toolkit where you’ll find great how-to guides and examples of 

what other campuses have done. 
 

 
 

 
 

What’s the 30-second clip on Forest Justice?  
Looking to get other folks involved in the campaign?  Here’s some suggested language on how to pitch 
it quickly and reel them in. 
 

“Climate change is real and urgent. This is our year to seriously tackle climate change, and we need 
everyone and every country at the table.  
 
Forests can either be our best weapon to fight global warming, or can be one of the leading causes 
of global warming. Right now, deforestation is responsible for 20% of our global warming pollution, 
that’s more than every car, SUV and truck on the planet! We need to act quickly to protect our 
forests, and the people that depend on them.  
 
90% of the worlds most poor depend on forests for their livelihoods. Will you stand with me to stop 
global warming, protect the forests, and protect these communities?   
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The 3 Most Importance Factors in Selecting Paper: 

(1) Post-consumer recycled content 

(2) Bleaching classification, and  

(3) Source of the original raw material. 

2.  Institute Sustainable Paper and Wood Purchasing 
Policies 
 

Paper production is responsible for almost 20% of the world’s total wood harvest.  The United 

States is the largest consumer of paper, at approximately 90 million tons of paper per year. That 

averages about 700 pounds of paper per person. 
 
Seeking institutional commitments to smart, sustainable paper and wood purchasing is one way that we can have 
a positive impact in reducing the destruction of the world’s remaining forests.  University and college campuses 
are huge consumers of paper and wood products.  In fact, university and college campuses create approximately 
3.6 million tons of waste each year (roughly 2% of the U.S. waste stream) (The Green Book).  Not only are 
campuses large consumers of paper and wood products, they also have a responsibility to educate and inform 
over 20 million students, staff and faculty that are part of the university and college system in the United States. 
 

Here are the most factors you need to consider when advocating for sustainable purchasing policies on 
your campus. 
 

(1) Buy paper with the highest post-consumer recycled waste content available. 

Post-Consumer vs. Pre- Recycled Content:  It is important to understand the difference between post-consumer 
paper and pre-recycled content paper.  Post-consumer is the most important number to identify!  The post-
consumer number identifies the percentage of paper that was extracted from the waste stream and turned into 
pulp for new paper.  Using a high percentage post-consumer recycled content (i.e. 100%, 50% or 30%) 
decreases deforestation, pollution and waste because it is re-using paper that would have gone into landfills.   

Pre-consumer or pre-recycled denotes the percentage of paper that is recovered during the manufacturing 
process.  This includes wood scraps and paper trimmings, which are common during the production process.   
Total recycled paper content includes both, pre and post consumer paper fibers in the production of the new 
paper.  Nowadays, it is very common to find paper that has 100% post-consumer waste, and it can be found for 
the same price, if not cheaper from paper suppliers.   

(2) Buy Process-Chlorine Free or Totally-Chlorine Free Paper 

Traditional “bleaching” of paper can have harmful effects on the environment. Some effects include: water 
pollution, the release of dioxins and furans as by-products (dioxins have been found to cause endocrine, 
reproductive, nervous, and immune system damage) and air pollution.  Papers can be categorized by their 
“bleaching classification.”   



               A Project of       

Forest Justice Organizing Toolkit 

  9 

 There are several chlorine bleaching classifications:  

o Elemental chlorine-free 
o Processed chlorine-free  
o Totally chlorine-free. 

Elemental Chlorine-Free:  Bleaching with elemental chlorine was once the industry’s preferred method. Because 
of dioxin concerns, most paper producers have switched to bleaching with a chlorine derivative, such as chlorine 
dioxide, in a process known as “elemental chlorine-free” (ECF) bleaching. Although ECF bleaching reduces some 
dioxins by up to 90 percent over traditional chlorine bleaching, it does not eliminate them.  

Processed Chlorine-Free (PCF):  To further reduce dioxin emissions, some paper manufacturers and 
purchasers are switching to “processed chlorine-free” (PCF) methods in which new recycled-content paper is 
bleached without the use of any chlorine or chlorine derivatives.  While some dioxin might be released during this 
process because the recycled papers were originally bleached with chlorine or chlorine derivatives, no additional 
dioxin is produced with the PCF method. PCF papers with high post-consumer recycled content (30 percent or 
greater) are generally the most preferable because they are affordable, contain recycled content, and are, for all 
practical purposes, chlorine-free. 

Totally Chlorine-free (TCF): TCF papers can also be made, and they produce no dioxins or chlorinated toxic 
pollutants during the manufacturing phase because chlorine is not used in any part of the production process. 
Unfortunately, TCF papers containing post-consumer recycled content are unavailable domestically because the 
available recycled-content paper pulp was most likely originally bleached with chlorine. As a result, most domestic 
TCF papers are made from virgin wood although some relatively expensive TCF tree-free papers are 
commercially available.  

(3) Buy paper products that were produced from properly managed forests or from alternative “tree-free” 

fibers. 

Certified Forests are becoming more and more prevalent in today’s world.  There are currently four different forest 
certification systems in North America.  The Forest Stewardship Council (FSC) and the Program for the 
Endorsement of Forest Certification Schemes (PEFC) operate on an international scale and the Sustainable 

Forest Initiative (SFI) and the Canadian Standards Association (CSA) operate nationally.  

The FSC (www.fscus.org) is the most recognized and has the most stringent policies in place for forest 
management practices.  In fact, the FSC is supported by more than 14 nationally recognized environmental 
organizations, including the National Wildlife Federation, The Nature Conservancy, and the World Wildlife Fund.  
Also, major corporations, such as Lowes, Home Depot, and Kinko’s, endorse the FSC and carry FSC certified 
products at their store. 

In addition to trees, there are several alternative fibers on the market for producing paper, such as kenaf, hemp, 
agricultural residual materials (cereal straws, cotton linters, banana peels, coconut shells, etc.), denim fabric and 
even old paper money. Many of these “agrifibers” yield more pulp-per-acre than forests or tree farms, and require 
fewer pesticides and herbicides. Fewer chemicals and less time and energy are needed to pulp agricultural fibers 
because they contain less lignin (a glue-like substance that makes plants and trees stand erect). Due to their 
inherently lighter color, agrifibers can be effectively brightened using totally-chlorine-free (TCF) bleaching 
processes, thus eliminating the production of highly toxic chlorine byproducts (such as dioxin). Although their 
prices are often higher, purchasers can keep prices competitive by substituting a lighter grade of tree-free paper. 
Some find that this actually saves money when compared with more traditional choices.  
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The use of wood on college and university campuses is often overlooked.  Yet, as campuses continue to 
experience growth, the use of wood and wood-based products continues to increase.  Wood is used for the 
construction of new buildings, furniture in dorm rooms, offices, and dining halls/cafeterias, flooring, and heating 
systems, to name a few.    

(1) Use wood that originated from a Forest Certified forest.  

As mentioned with paper purchasing, buying wood that was Forest Stewardship Council (FSC) certified is the 
best way you can ensure you are purchasing wood from a properly managed forest.   
FSC certified forests ensure the following:  

o Require management for natural forest attributes and ecosystem function.  
o Prohibit replacement of natural forests by ecologically-barren tree plantations, and require portions of 

existing plantations to be managed more naturally.  
o Require protection measures for rare old growth in certified forests, and require protection of all other high 

conservation value forests. 
o Require on-the-ground protection for all imperiled, threatened, and endangered species.  
o Encourage forest practices that reduce the need for routine, intensive chemical use, and ban the most 

toxic chemicals.  
o Prohibit replacement of forests by sprawl and other non-forest land uses.  
o Prohibit logging levels that exceed forest growth levels.  
o Prohibit use of genetically modified trees and other genetically modified organisms (GMOs).  
o Require verification of compliance with all applicable laws and policies for forestry, land use, and resource 

protection.  
o Address numerous other specific forest management considerations.

vii
 

In addition, FSC has strong socially-responsible values, including protecting indigenous people’s rights 
by reinvesting in communities, requires management complies with international labor laws  

(2) Buy locally made FSC- certified products  

Buying local products from FSC certified wood ensures that jobs are being made available for many rural or 
small communities.  NWF, Mark Lorenzo believes that for every $1 million spent on FSC- certified wood products 
creates 20 direct and indirect jobs.   Also, buying locally produced wood products decreases carbon emissions 
because it decreases transportation emissions.  Depending on where you are located in the United States, it is 
possible to locate FSC certified forest products.  Check out the www.fscus.org website for more details.   

(3)  Buy low- or no-carbon impact products.  

Although this is slowly making waves in the wood producing industry, and will soon require product verification, 
buying low-or no carbon products will further reduce emissions into the atmosphere.   For now, wood products 
that are FSC-certified will assure that more wood (biomass) is growing than is being harvested. This keeps the 
forest functioning as a carbon sink (sucking up carbon emissions). Also local production reduces carbon 
emission associated with trucking products. Finally, when FSC-wood is substituted for metal or plastic in a 
project, it immediately reduces the carbon footprint of that project, since metal is very energy-intensive to 
produce, and plastic is made from oil.    
 

Check out the Toolbox for a Guide to Passing Sustainable Purchasing Policies and 

The 3 Most Important Factors in Selecting Wood 

(1) Forest Certification 

(2) Buy local 

(3) Buy low or no carbon impact product 
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sample policy language. 

3. Get Back to the Basics: Reduce, Reuse, Recycle! 
 

Seemingly simple, yet packing a big punch, recycling programs can have a significant impact on 
stopping deforestation and addressing climate change: 

• Approximately 1 billion trees worth of paper are thrown away every year in the U.S. 
• Each ton (2000 pounds) of recycled paper can save 17 trees, 380 gallons of oil, three cubic 

yards of landfill space, 4000 kilowatts of energy, and 7000 gallons of water. This represents a 
64% energy savings, a 58% water savings, and 60 pounds less of air pollution. 

• The 17 trees saved (above) can absorb a total of 250 pounds of carbon dioxide from the air 
each year. 

• Recycling a single run of the Sunday New York Times would save 75,000 trees.  If all our 
newspaper was recycled, we could save about 250,000,000 trees each year. 

 
[Source:  Recycling Revolution http://www.recycling-revolution.com/recycling-facts.html] 
 
The Environmental Protection Agency has put together a great group of resources on Setting Up a 
School or Office, Residential, and/or Commercial Recycling Program.  For those of you who already 
have a recycling program on your campus, you can look at ways to increase recycling participation 
rates and work to influence the type of paper that is purchased and how much is used in the first place.  
This can be done through fun educational events, competitions, and passage of paper purchasing 
policies. 
 
Here are a couple examples of what schools have done to reduce their paper consumption… 
 
Paper Reduction Challenge, Portland Community College  

The Paper Reduction Challenge is an interdepartmental competition to reduce paper consumption.  
Each participating department received a certain amount of points for completing tasks such as putting 
the printers on duplex, or having a second chance paper box. The paper reduction challenge was a fun 
way for everyone to participate and become educated on how to reduce paper use in office areas.  
 
Paper Use Reduction - University of British Columbia  

UBC set a goal to reduce their paper use by 20% from 2000 levels.  To reach this goal they have 
started the following initiatives:  
 

• 30% Post-Consumer Recycled Content Paper campus-wide  
• UBC's Waste Management Department runs a successful recycling program, saving more than 

2.5 million pounds of paper and cardboard annually from an early death in landfill sites.  
• The sustainability coordinators use paper reduction tools to promote the reduction of paper use.  

 
Despite a 24% increase in students since their 1998-99 baseline, UBC has reduced its use of virgin 
white, recycled white, and recycled colored paper by 14%.  On a per capita basis, they’ve reduced 
paper use by 31%. And in terms of our total paper expenditure, they’ve increased use of recycled paper 
by 21% since 1998-99.   
 
For more examples, check out the Policy Victories section of the Toolbox 
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4.  Plant Trees! 
 

Just like the Green Belt Movement has proven that planting trees can improve the livelihood and health 
of communities in Kenya, these efforts can have the same positive impact in your community.  
Organizing a tree planting effort in your community is a great way to engage new people in your group 
and will have positive impacts for years to come.    
 
Our friends a Marlboro Productions have created an excellent guide to planting trees in your community 
to complement the documentary “Taking Root:  The Vision of Wangari Maathai.”  You’ll find this action 
guide included in the USB drive Toolbox and available at ForestJustice.org/toolbox 
 
During the spring of 2010, Forest Justice will be working to organize tree plantings across the U.S.  We 
hope you’ll join us next spring to plant trees on your community. 
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III. Forest Justice – National Efforts 
 
We cannot stop climate change without protecting the world’s forests. The Forest Justice Campaign believes 
young people can help address deforestation and climate change  by taking steps at a local level  and by 
influencing national legislation and international climate negotiations.  
 
This year, Forest Justice is raising the profile of forests in the climate debate to ensure thatour leaders pass 
policy and legislation that include adequate protection measures for the worlds remaining forests and the people 
who depend on them. 
 

Three Steps to Influence National Policies 
1. Organize Your Peers 
2. Engage Your Elected Officials 
3. Earn Media 

 

1. Organize Your Peers 
College campuses all over the country are teaming with  other youth and people from all different 
communities who are thirsty for knowledge and political action.  This is your opportunity to educate 
your classmates,professors, and others in your network on the importance of forests in fighting climate 
change and poverty around the world. 
 
Awareness to Action: Its time to move beyond the simple act of knowing about the problems of 
deforestation.  Forest Justice needs ACTION! On every campus, young people must be calling for 
“Forest Justice” from our local, state, and national officials. 

 
In 2008, youth came out in record numbers to vote on Election Day. We are a growing voting bloc, 
which is more diverse and progressive than any generation before us. Our elected officials must listen 
and pay attention to the issues that are important to us in order to receive our support. Let your elected 
official know that Forest Justice is important to you! 
 
Local events like film screenings or paper waste displays are great ways to engage new people in your 
campaign.  Once they show up, take the next steps by asking them to join Forest Justice and speak 
out to their elected officials. 
 
Be sure to check on the Toolbox for great event ideas and tips. 

 

2. Engage your Elected Officials 
 
Stopping climate change and deforestation will require swift and bold action at the national and 
international levels.  Thanks to citizens who contacted their elected officials, the U.S. House of 
Representatives moved our nation a step closer to national action on climate change and deforestation 
by passing the American Clean Energy and Security Act on June 26, 2009.  Despite the passage of this 
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bill, there is still a long road ahead.  The Senate, as of October 1, 2009 is just beginning consideration 
of its bill to address climate change – The Clean Energy Jobs and American Power Act.  Debate will be 
intense and even if the Senate is able to pass a bill, differences are likely to erupt between the House 
and Senate versions, which will need to be reconciled.  Furthermore, the international negotiations are 
set to take place during the month of December, 2009 in Copenhagen where world leaders will meet to 
discuss, and hopefully agree to, international action on climate change and deforestation.  
 
All this is to say that your voice will be critical in the coming months!  Your elected leaders need to hear 
from you that it is important “to pass a fair climate bill that includes funding and resources that reduce 
deforestation around the world.”   
 

Tips on contacting your elected officials 
 
In Writing:  Emails are an easy and quick way to communicate with your Representative/Senator.  At 
the same time, because email is so quick and easy, if you have the time, a hand-written letter can go a 
long way.  If you do write a hand-written letter, just make sure you leave a couple weeks for delivery as 
the letter goes through an extensive security screening process.  Keep the letter simple and short and 
make sure to offer a personal connection to the subject you are writing about. (Sample Letter Included) 
 
By Phone:  House and Senate offices track calls into their offices very closely.  Your call will most likely 
be answered by staff in the front office – you can speak with them or ask to be connected with the 
legislative assistant who handles the particular issue you are calling about – in which case you will 
likely get an answering machine.  Either way, be sure to identify yourself as a constituent and let them 
know why you are calling (i.e. – I want Senator X to vote YES on the climate change bill currently 
before the Senate).  
 
In person:  Members of Congress have offices in Washington, DC and in a number of places in the 
actual State/District they represent.  Make sure to call the office far in advance of your visit to schedule 
an appointment.  You most likely will not be meeting with the actual member (they may stop into your 
meeting to say hello if they are in the office), but the staff members are just as important, if not more 
important, as they can really help to get your issue in front of the Member.  Your meeting may only be 
15 minutes long as staff are very busy, so be prepared to use your time wisely.  If scheduled personal 
meetings are not your style, you can also talk with Members and staff while they are out on the 
campaign trail or at town halls in your area. 

 

Forest Justice Asks 
National: What We Need in Domestic Climate Legislation 
Domestic Climate Legislation Must Include: 

• A cap-and-trade system with science based short and long term emission reduction targets and 
a market mechanism to encourage innovation and create good sustainable jobs. 

• Predictable and reliable funding for forest protection including at least five percent of auction 
revenues from a cap-and-trade system dedicated to preventing tropical deforestation. This 
provision will be vital to gain the support of many developing nations for the international climate 
treaty. 

• Dedicated funding for technical assistance and capacity building for developing countries that is 
committed to reducing emissions by avoiding deforestation and the degradation of forests. 

• Dedicated funding for the development of national and international accounting systems to 
measure and monitor forest carbon emissions. These systems must ensure that emission 

reductions or carbon sequestrations are real, permanent, additional 
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and verifiable, with reliable measuring and monitoring, and with appropriate accounting for 
leakage. 

• Protection of forest dependent communities and recognition of indigenous peoples’ land and 
resource rights in any international forest programs. 

 

 

Sample Letter 
Subject: Please Fight Climate Change and Protect the Forests 

The Honorable _____ 
US Senate 
Washington, DC 20510 
Dear Senator _________: 
 

As a young person from your district/state concerned about the future of the world in which I will live, I 
am writing to urge you to take strong action on climate change.   Only by putting a cap on carbon can 
we begin to reduce the harmful impacts of global warming on our communities, our economy, and our 
natural resources, and avoid the worst impacts of climate change.  

In addition, with emissions from deforestation currently accounting for nearly 20% of all greenhouse 
gas emissions (GHG) worldwide, it is critical that any climate legislation include a strong and 
comprehensive mechanism to address tropical deforestation, while protecting the rights of Indigenous 
and forest-dependent people.  

As the Senate considers climate change legislation, I hope that you will take a stance to ensure 
passage of a strong and equitable climate change bill that also recognizes and plans for the integral 
role of forests in stopping climate change. 

Sincerely, 

___________ 
 

How to Contact Your National Elected Official 
 

Find contact info for your elected officials at: http://www.congress.org/congressorg/directory/congdir.tt 
 
By Phone: US Capitol Switchboard:  Call (202) 224-3121 and ask for your Senator or Congress 
member 
 

By Mail: Find your local, state, and national official’s mailing address at www.congress.org and enter 
your zip code at “Get Involved” to find their contact information. 
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3. Earn Media 
 
Elected officials sit up and take notice when they see mention of themselves in the news. Letters to the 
editor get a lot of readership, can be written quickly, and are usually pretty easy to get published. All in 
all, it’s a great way to bring attention to the need for domestic and international climate action. 
 
How to Submit a Letter to the Editor (LTE) 

 
• Find the email address for your paper by searching for the paper online and clicking the 

“Contact” link on their website. 
• Place your LTE in the text of your email. Do not send it as an attachment. 
• Include your full name, address and daytime phone number in the email. If the newspaper 

decides to publish your letter, they will call you to verify that you submitted the letter to the 
editor. 

• Send the LTE to several newspapers using separate emails. 
• If a paper does not publish your letter, you can continue submitting it. 

 
How to Write a Successful Letter to the Editor 

• Make it short. Keep it under 200 words. 
• Keep it simple. Make one point as clearly as possible. 
• Have fun. The more entertaining your letter to the editor is, the better. 
• Talk back. Good letters are often responses to articles in the paper, local events or recently 

published letters to the editor. 
• Check out examples. Read other published letters and the examples below for clues on how to 

write a letter to the editor. 
 

What to Write About? 

Pick one topic to write about in your LTE. For example, let the editor of your newspaper know why the 
Copenhagen International Climate Negotiations are important to you. Remember to use tips above in 
how to write a successful LTE. 
 

• Reduce greenhouse gas pollution as much and as quickly as possible. 
• Ensure the protection of forests and forest dependent communities in our efforts to stop climate 

change. 
• Safeguard people, communities, and natural resources from both the causes and impacts of 

global warming. 
• Promote a just transition to a clean energy economy that creates opportunities for underserved 

communities to thrive and prosper. 
• Address potential energy-related cost increases through consumer rebate programs and 

investments in energy efficiency and clean energy technology. 
• Secure a fair and just international climate treaty. 

 
Let Us Know You Sent the Letter! 

If your letter is published, email us a link at alerts@nwf.org or mail a hard copy version to National 
Wildlife Federation, Forest Justice Team, 901 E Street NW, Suite 400, Washington DC 20004. 
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IV. TOOLBOX 

Tool #1: Tips on Twitter 

Twitter 

Twitter.com allows you to update others in less than 140 characters (i.e. very short 
messages) with information. You can also of course ask questions. When used effectively, 
Twitter can be a great way to stay connected to other activists on your campus, share 
information (such as articles and ideas), and keep everyone up-to-date with what your local 
group is doing quickly and easily. Twitter is more than a  

The Forest Justice tweets daily on upcoming news on forests, climate, and ways to take 
action.  

To Get Started 

1. Create a Twitter account and search for friends to connect with on Twitter. 
2. Sync your Twitter with your Facebook account using the Twitter Facebook app and/or 

the TwitterSync application. As an example of its usefulness, let’s assume you have an 
event that you want people to attend (or a pledge to have them sign). By taking 10 
seconds to type “Come to X tonight! Go here <insert link for Facebook event> to RSVP” 
you can not only get that information to show up in the Twitter feeds of everyone 
following you (let’s say 100 people), but also in the Facebook updates of everyone you 
know (let’s say 500 people) – each of whom can similarly forward the information on 
quickly and easily. In ten seconds you’ve just shared information with 600 people, and if 
even a small number forward the information along, the result is exponential. 

Get Creative: Twitter can help you connect with lots of people really fast via text messaging 
twitter updates, IM and Facebook. 

Can you say Flash Mob? Put your Twitter handle in your email signature. Get connected then 
get creative, mobilize people for special events, protests or impromptu street theatre. 
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Tool #2: Tips on Event Planning 

1. Build a Coalition 

The larger and broader the coalition sponsoring the event, the more attention and credibility it 
will receive, and the easier it will be to get a good turnout for the event. As much as possible, 
you want to involve other groups in organizing the events. 

• Create a target list of possible coalition partners. 
• Contact all targeted groups to ask them to sponsor. Sometimes, the leader can 

immediately commit their group to sponsor the event; other times, you need to attend a 
group meeting where the group will decide if they want to sponsor. 

• Speak to as many groups as possible and sign them up for some level of involvement 
(endorsing the event, helping to publicize it, providing volunteers, etc.). 

2. Plan Out the Logistics 

It’s important to nail the logistics of the event. Here are the steps: 

• Start planning early. 
• Set the date as early as possible. 
• As soon as you have the date, set your location. Having a room or location in a central 

place is key. 
• If necessary, line up food/supply donations. 
• Reserve any necessary equipment (i.e., microphone and speakers) 
• Make all the necessary visuals. 
• Confirm everything! 

3. Getting Presenters/Speakers/MCs 

Many types of events require you to get speakers, presenters, or other important people to 
be spokespeople. These include panel discussions, lectures, movie screenings, debates, etc. 
You might also want a good speaker who can kick off a service event or other activity. Here 
are the steps for finding presenters: 

• Research and prepare a list of potential speakers (potential speakers include staff from 
coalition groups, Forest Justice staff, faculty members, etc.). 

• Call or visit potential speakers to invite them. 
• Some speakers will ask you to send them a letter requesting their attendance. In that 

case, send them the letter, then call after one week to follow up. 
• Make sure that all presenters are familiar well in advance with the topics, the format for 

the event, how much time they will have to speak, etc. 
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4. Publicity/Media/Online 

Publicity will be critical to turning out people for your event. Start by choosing the message 
for your event – what will catch peoples’ attention and make them want to attend? Once you 
have a message, design the materials that you’ll need and create a Facebook Event. There 
are lots of types of visibility you can include in your plan: 

• Get the media to cover your event - ask them to do an announcement before the event, 
then to come cover the event when it happens. 

• Hang posters around campus. 
• Chalk the campus sidewalks. 
• Hand out flyers. 
• Make announcements in classes related to the topic of the forum (even better if 

professors agree to give extra credit to students who attend)!

5. Event Turnout 

In addition to visibility, there are other more active tactics you should use to ensure turnout: 

• Visit group meetings of the sponsoring groups to make sure they will attend. 
• Ask them to publicize to all of their members. 
• For service events, you can table to sign up volunteers for the event. 
• The night before the event, phone-bank people who signed up for the event and who 

filled out pledge cards. 
• Don’t forget to focus on turnout from Facebook/online. See suggestions at 

http://www.futuremajority.com/node/1566 

6. Volunteer Turnout 

Many big events will require lots of volunteers. With a river cleanup or service event, 
volunteer turnout and event turnout are the same thing. With other events, like a faculty panel 
or an Earth Day celebration, you may need lots of volunteers to help with set-up, clean-up, 
working a table, etc. 

• The project group planning the event should be committed to volunteering and running 
the event. 

• They should also ask all of the other members of the project group (the ones who only 
occasionally attend events or meetings) to volunteer as well. 

• Every volunteer who has agreed to help should  get a reminder call the night before. 

7. The Event Itself 

• Get there well in advance to set up – arrange chairs, get sound equipment set up, hang 
banners or signs. 

• Greet any presenters as they arrive. 
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• Keep the event running on time.  
• Have a volunteer assigned to assist each of them and keep them company. 
• Have a volunteer coordinator set up who can quickly plug volunteers into their roles as 

soon as they arrive. 

8. After the Event 

• Follow up with the media to confirm coverage. 
• Send thank you letters to presenter(s). 
• Debrief with leaders. 

Event Ideas! 

Below are a handful of examples of successful events that colleges have held to raise 
awareness about paper and wood consumption patterns. We hope that you find inspiration 
and a few good ideas that you can take and implement in your own school or community. 

Recycled Book Sale, Bethal College 

In 2004, Bethal College students innovated a revenue stream from books that facilities 
management collected through the schools recycling program. Through the sale of over 180 
books, the student group raised nearly $200, half of which was donated to the Tennessee 
Nature Conservancy. 

Annual Trash Composition Study, Connecticut College 

Since 1994, students have woken up early one cold, grey Sunday morning and piled up all of 
the campus’ trash onto the campus green in order to demonstrate and analyze how well the 
college is recycling. Between ‘94 and ’05, the college averaged recycling about 31% of its 
waste. This spiked to 49% in 2005, however, when students began participating in the 
national 10-week-long Recylemania competition. 

In a similar effort in 2001, Ashland University students discovered that over 70% of their 
waste was recyclable after studying the 48 bags of trash that they had collected. 

Environmentally Responsible Move-Out, Clemson University 

In 2002, Clemson University “lightened it’s load” by over 11,500 pounds through its 
environmentally responsible move-out program. Rather than dumping all unwanted furniture, 
clothing, and household goods into the landfill when everyone packs up for Summer Break, 
Clemson’s Housing and Facilities Departments worked with students to find alternatives for 
usable items. The collected goods are donated to the Salvation Army to support those in 
need in their local community. 
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Other Event Ideas 

 

• Create a Visual Display of Wasted Paper: Have you ever noticed stacks of unclaimed 
paper sitting next to the public printer in the computer labs. Work with library staff to 
collect all this unclaimed paper and create a visual display that demonstrates how much 
paper is wasted just from careless printing. 

• Go Paperless with E-Petitions: Rather than printing out your interest cards or 
petitions, bring 15 along your laptop to your group’s table and have folks sign-up directly 
on a computer. ForestJustice.org has resources to help you do this. 

• National Recyclmania Competition: Is a campus-wide competition not driving interest 
and participation in your eco-competitions? Get your school involved in the national 
annual recycling competition: http://www.recyclemania.org 

• Host a Panel with Students from Impacted Regions: Are any of the foreign 
exchange students at your school from countries or regions most at risk for 
deforestation (Asia Pacific, Amazon and Africa)? Organize a panel with these students 
to share their stories and bring awareness to campus about the communities they come 
from. 
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Tool #3: Campus Policy Victories! 

Events like Recyclmania and Trash Composition Studies are excellent ways to raise 
awareness and see short term, tangible successes that build confidence amongst community 
that sustainability is possible. These efforts are also great ways to build support and 
engagement in larger campaigns aimed at addressing sustainability in a more systematic 
way and seeking institutional commitments to longer-term change. National Wildlife 
Federation has compiled a Paper and Wood Purchasing Policy Guide that provides 
recommendations and detailed policy examples you can put to work on your campus. You 
can download it at: www.forestjustice.org/toolbox/ To inspire you, we’ve listed a variety of 
victories that have created long-term change at institutions across the US and Canada. 

Saving Paper Saves Money - McGill University 

McGill Printing Services has long printed course material on double-side paper; however, 
since adoption of the University paper use policy, all course material and exam booklets 
printed by Printing Services is printed on EcoLogo certified paper. EcoLogo paper is now 
used on all public photocopy machines, and McGill Copy Service is now using 80% post-
consumer recycled paper for all its black and white prints and copies. They are also 
promoting double-side printing through an appropriate pricing structure. Since the University 
began providing employees with the option of paperless pay stubs in October 2005, over 
3000 employees voluntarily opted in. The active participation resulted in the school moving to 
electronic invoices entirely – this saves approximately 15,000 sheets of paper, and 
anticipated annual savings are $65K- 100K (including printing and mailing costs). 

Leading the Way towards 100% Recycled Paper – Humboldt State University 

In 2006, Humboldt State University converted its office paper to 100 percent post-consumer 
recycled paper. Making this victory even larger, HSU was able to extend the paper 
purchasing contract to the other 22 CSU campuses, making 100 percent recycled paper both 
an economically and environmentally responsible decision for CSU campuses. 

Sustainable Wood Purchasing, Middlebury College 

In the spring of 2002, Middlebury College committed to buying sustainably harvested certified 
wood from Vermont forests for the construction of its new buildings. Nearly 100% of the wood 
for Ross Commons came from Vermont, and 62% of this wood was harvested from 
Middlebury's own forestland. In the construction of the college’s new 220,000 square foot 
science center, 70% of the  certified wood used in the architectural millwork came from 
woodlots within 33 miles. To make this possible, Middlebury worked in collaboration with 
local and regional architects, forest management organizations, and other institutions such 
as the University of Vermont. 

Green Building - College of Charleston 
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Students in Alliance for Planet Earth, a College of Charleston student group, made a Green 
Building Policy their main goal of the semester. Having already achieved several major 
victories on campus, they worked with faculty and student senate committees to write a 
Green Building Policy requiring all new facilities to be LEED certified. They presented the bill, 
with faculty senate support, to both Faculty and Student Senates, and passed both with 
almost unanimous consent. 

LEED Certified Recycling Facility - Michigan State University 

In April of 2006, ECO presented MSU’s recycling failings to the Board of Trustees; ECO 
found that MSU had the worst recycling policy out of all the big ten schools. ECO even 
caught on camera MSU’s recycling trucks taking recycling goods to the landfill in Spring 
2006. After 3 years of pressure from MSU ECO, a student organization on campus, the 
Michigan State University Board of Trustees approved a new $13.3 million recycling facility 
on campus in January 2008. 

Sustainability in Food Service at Washington University in St. Louis 

The Committee on Environmental Quality at Wash U convinced the school catering service to 
switch from plastic to cardboard containers. As a result, the food service company has also 
begun to examine the entire carbon footprint of their food services, and had begun to reduce 
that footprint by buying more local foods and avoiding foods that must be shipped long 
distances. 
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Tool #4: Online Organizing Guide 

Online tools can greatly supplement your organizing and awareness-raising on your campus 
or in your community. We’ve put together some of the most basic tools to use in your efforts, 
and we are sure that once you start diving in, you’ll have lots of other great ideas for your 
web strategy that we’re excited to see. Before you get going, though, here are few tips to 
keep in mind in whatever tool or strategy you might employ: 

“What Would I do? What Would Bobby-Sue do?” 

No matter what you’re doing online - be it creating a video, writing a blog post, putting up a 
Facebook update, uploading photos, etc – ask yourself, “Would I want to look at/read this? 
Would this get me to take action? Would I forward this to a friend?” If you respond in the 
negative or hesitate in your answer, odds are your friends and supporters wouldn’t want to 
see it either. If you answer “yes” to your questions, then ask yourself whether what you’re 
posting would be compelling to someone who has no connection to your work whatsoever 
and is probably completely uninterested. The proverbial Bobby-Sue. Not everything you put 
up needs to be incredible, but if your content works for both you and Bobby-Sue, it’s probably 
really good! 

“Listen. Listen. Talk. Listen.” 

A classic mistake in online organizing or outreach is to think of web 2.0 tools as simply 
another means to broadcast a “1.0” message. That is to say, while “1.0” was all about telling 
as many people as you can about your message with no conversation or interaction (e.g. TV, 
radio, newspapers, magazines), “2.0” is about a conversation and 2-way participation (e.g. 
blogs, commenting on videos, wall posts, etc). Try to use these tools as much to engage your 
people by asking questions as often (or more often) as you make statements. 

Cut Through the Clutter. 

There are 75 million blogs out there on the web. There are almost 100 million Facebook 
users. 10 hours of video gets uploaded to YouTube every minute. In all this “stuff” it can 
sometimes be hard to “cut through the clutter.” When you’re using these tools, focus on the 
things that make you, your campus, and Forest Justice different. Again, you guys will have 
no trouble with this! 

Follow Up and Participate. 

Just as you would in person, be sure to recognize and thank people who participate in your 
online work – as well as participate in theirs. As my pappy always said, “If you want people to 
come to your party, you have to go to theirs.” When people see that you and your campaign 
are investing in their work and conversations, they’re more likely to participate in yours! 
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Emails/Action Alerts 

At the start of this campaign, you will collect hundreds of new names and emails. Just think 
about the amazing potential to communicate with so many of your peers! Whether you’re 
connecting your leadership team or blasting hundreds of new supporters, a good email list is 
an essential tool for any successful grassroots organizer. 

1) Setting up a list 

There are many different online list-serve hosts out there. Google Groups, Yahoo Groups, 
and Riseup.net are among the most popular. Choose your favorite, or the one that best fits 
your needs and create a list. In the process, be sure to get your settings right. For instance, 
an announcement list should only allow admins to post messages, while a collaborative list 
should allow contributions from anyone. Ask yourself whether you want your discussion list 
public of private? 

2) Blast it! - What makes a good mass email blast? 

• Subject line – This is the most important part of a good blast. If you have a boring 
subject line then no one will open the email 

• Steal it- Check out the other email lists you are on. Study them and see what makes 
them effective. 

• “New media”- Make the emails flashy with pics, video, cool links, blog links, press hit 
links, and facebook event links. 

• Format- Keep your blasts simple and easy to read at a glance. Avoid long wordy 
paragraphs. (i.e. For an event use an eye catching bold “What: When: Where:” format 

• Action oriented- Make the content action oriented and exciting 
• Your Email Signature- Another very simple, and often overlooked way to spread 

information is to add links for any of your events, your Facebook groups, videos, or to 
Forest Justice in your email signature. Every time you send an email to list-serves, 
groups, or even just your friends, it’s yet another simple way for many people to see 
what you care about, and to get more people involved! 

Example: 

_____________________ 

Bobby-Sue Smith 

Campus Organizer 

University of Awesomeness 

Sweetville, TN 

Cell: (123) 456-7890 
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Twitter: @forestjustice 

Flickr: ForestJustice 

www.forestjustice.org 

2) Connect your email list members with all the other ways to stay engaged with the online 
campaign. You can send a welcome email with links to: 

• More information on FJ campaign 
• Background (even if it's just a few links) on REDD, Deforestation 
• Link to Facebook/Myspace groups 
• Twitter @ForestJustice 

Future emails: Let area students know about upcoming film screenings, conferences and 
more. As we close in on lobby day, email an ask to write a letter to the editor or another 
action alert. Feel free to add other relevant information to your email -- for example, each 
email can include a tip to reduce paper consumption or a new, helpful article on 
deforestation. 

Facebook 

Facebook and MySpace, love them or hate them, are great tools for connecting with people 
on your campus or in your community as the vast majority of youth in the United States are 
members of one or both of the networks: 

• Join the Forest Justice Fan page on Facebook. 
• Create a "Forest Justice" Facebook group for your campus. Post links on page and 

send action alert messages to group members. 
• Build relationships with affiliated organizations: Ask NWF and others to ask their 

Facebook members to join the FJ Facebook group. 
• Every few days, post new topic on discussion board of Facebook page. 
• Post promotional links. Include informational links (ex. Grist article on forests) every 

once in a while too. 
• Start posting comments on other Facebook groups, to draw users to your group 

Want to go further? Download this guide on how to use Facebook (that can also be applied 
to MySpace) for activism: www.digiactive.org/wp-
content/uploads/digiactive_facebook_activism.pdf 

MySpace 

Similar to Facebook: Create a MySpace group. “Friend” relevant groups to collect as many 
members as possible. Post blog entries onto Myspace page, especially new photos and 
videos 
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Get Creative: The power of Facebook and MySpace are the ‘network effect’, make your 
events and actions creative, locally relevant and lots of fun, then enlist all your supporters in 
helping you ‘go viral’. (See event ideas section.) 

Flickr 

Flickr is a site for sharing photos. By using a common tag for photos on flickr we can all see 
photos of each other's local events and campaigns. Its an amazing way to see the size and 
diversity of our movement and get new people excited to become a part of it. 

• Upload your best photos and tag them “ForestJustice”. 
• Post photos of campaign events, volunteers at work 
• Any public domain photos of NWF's work in international forests? Could post those too. 
• Include Flickr tag in email signatures, other content -- Make sure people know you have 

a Flickr site. 

YouTube 

YouTube is like Flickr except for video. Video is a powerful medium for documenting your 
efforts and a fun way to reach and educate people online. Upload your videos and tag them 
“ForestJustice”. Watch them on the Forest Justice channel and microsite. 

Get Creative: Making and editing video can take some time and skill, but a good video can 
take your campaign to the next level. Enlist your theatre friends and video majors to create a 
viral video for your campaign. 

YouTube has some great tips for making good advocacy videos here: 
http://www.youtube.com/t/ngo_tips 

Change.org 

This social networking site is like Facebook for social change. Its members donate funds and 
take online actions through the site. It also features pages from advocacy groups like NWF 
and a group of blogs based on the various causes it works on, from homelessness to global 
warming. 

Create a page on Change.org under "nonprofit." Each page comes with space to post actions 
and blog entries, so post such items on change.org after Facebook and Myspace. 

Change.org can be a good place to identify active people, since it shows who's taken an 
action and how many fellow members they recruited to take an action. Monitor change.org if 
you're looking for volunteers. See if you can guest post on the main blog pages as well, to 
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bring wider attention to your change.org page. 

Which brings us to ... 

Blogging 

Keep your fellow students updated on the campaign by blogging on the Forest Justice site. 
Don't worryabout writing long essays, but do to try to make it local and action-oriented (see 
page 1). 

What to blog about? 

• Events -- before and after. Let readers know about a campus rally, conference, movie 
screening. Take photos and videos during, upload images/video and blog about it after. 

• Keep students informed on forests and global warming: Use Google Reader for blog 
ideas on forests, deforestation REDD, paper use, and global warming. www.forests.org 
is another comprehensive news source. 

• Be sure to include photos 
• Invite readers to comment and contribute: questions of the day, etc. 
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Tool #5: Class Raps! 

(Adapted from the Energy Action Coalition Power Vote toolkit) 

SETTING UP CLASS RAPS 

Start with your own classes. Approach your professors at the beginning or end of class and 
explain what you’re working on with Forest Justice. Ask for a specific date and at least 5 
minutes where you can talk about the campaign. 

For everyone else... 

Make a list of faculty to contact (check out the campus directory for contact info) 

Contact faculty. Start by sending an e-mail (see below for sample) to everyone on the list, 
introducing yourself and asking to do class announcements. 

Follow up with a phone call. If that doesn’t work, approach in person during office hours. 
Create a master class rap sheet in Google docs (or other shared document) where everyone 
can put up all scheduled raps. 

As you recruit new volunteers, plug them into open raps. 

TIPS ON CALLING FACULTY 

1. You can schedule about four raps in one hour of calling, so plan accordingly. 
2. Get 90-100% of your raps scheduled the week before classes begin. 
3. Keep very thorough records and notes 
4. Making the faculty list will take time, so a common pitfall is not planning enough time to 

do this. 
5. With some faculty, you will have to call many times to get them on the phone, so don’t 

get discouraged just because they’re hard to reach. 
6. If you’ve had difficulty reaching faculty via phone and e-mail, find out what their office 

hours are and drop by their office to set up the class rap. Often you will find that several 
of your target faculty members have offices in the same building, so you can swing by 
and talk to all of them in one trip. On some campuses, this is the easiest way to 
schedule raps. 

7. If you have a class you really want to visit, but you’ve been unable to get the professor 
on the phone, try just dropping in on the class. Show up a few minutes before class 
starts and when the professor arrives, ask if you can make a quick announcement to the 
class. Frequently, the professor will say yes. 

HOW TO DO A CLASS RAP 
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Preparing For the Rap 

1. Memorize the rap if you can. Once you’ve memorized, then focus on style. 

When You Arrive At the Class 

1. Make sure you arrive five minutes before class begins. 
2. Greet the professor, thank them, and ask if you can write contact info on the 

blackboard. 
3.  Write www.ForestJustice.org, Twitter @forestjustice and your email and phone number 

on upper corner of the blackboard. 

While Doing the Rap 

1. The rap should be 3-5 minutes. Make it good! This is your new volunteers first 
impression of you. 

2. Make 2-3 references to  @forestjustice twitter to get people to sign up to the Forest 
Justice online community. This way everyone will be able to get our Forest Justice 
updates. 

Last Tips 

1. It’s OK to be nervous before doing a rap. Even famous people get nervous. 
2. The best way to learn is by doing. It’s okay to mess up! 
3. Have realistic expectations. You’re doing great if 15% of the class fills out and returns 

the card! 

Sample Class Rap 

Don’t Forget - Write www.ForestJustice.org, Twitter @forestjustice and your email and phone 
number on upper corner of the blackboard. 

Introduction/about your group (30 seconds) 

• Thank professor and introduce yourself 
• Introduce your group – for example: “I’m with _____, and we’re an environmental group 

on campus.” 
•  Follow Forest Justice on twitter @forestjustice 

What’s Forest Justice (2-3 minutes) 

Forests are disappearing at a rate of 200km^2  each day and account for over 20% of all 
global warming emissions. Paper production is responsible for almost 20% of the world’s 

total wood harvest and the United States is the largest consumer of 
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paper. 

It takes a forest to... 

• Stop Global Climate Change - Fight Poverty 
• Sustain Indigenous and Forest Peoples - Ensure access to clean water and healthy soil 
• Protect our planet's biodiversity - Sustain local economies and communities 

Without protecting our forests we cannot stop global warming. 

We must be diligent in protecting our global forests. Join the Forest Justice campaign and... 

• Commit to use sustainable and just paper and wood products. (Or talk about your 
campus policy campaign here) 

• Urge the US to act as a leader in stopping global climate change and ensuring the 
protection of our global forests. We’re meeting with Rep. XXX on XX/XX/XXXX Join us! 

• Advocate for a fair and equitable International Climate Agreement (Or mention the SGA 
resolution here.) 

How to Get Involved (30 seconds) 

Personal Story (30 seconds) 

I got involved because.... 

Wrap Up, Thank you and request the twitter one more time (30 seconds) 
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Tool #6: STEP-BY-STEP GUIDE TO PASSING 
SUSTAINABLE PAPER AND WOOD PURCHASING 
POLICIES 
 
Step 1: Form a Committee: Develop a committee that will be the main contact on paper and wood consumption.  
This committee should be made up of a mix of students, faculty and staff. This committee should conduct a basic 
audit of the paper and wood practices on campus. 
 
Step 2:  Determine Your Baseline: Before you begin tackling paper and wood purchasing policies on your 
campus, we suggest that you do a basic audit.  It is important to know the following:   
 
1. Does your school have any suggested paper and wood guidelines already in place? 

- Can these “guidelines” be turned into a strong institutional policy? 
 
2.  How are paper and wood products procured? 

- It is important to talk with purchasing managers and departments to understand how paper is used 
differently on campus and where change can possibly  be made 

 
3.  What types of paper and wood products are currently being used? 

- Campuses use many different types of paper (uncoated, coated, cardstock, etc). 
- Where is wood being used on campus?  A quick tip:  Look around your campus. Is it in an expansion 

mode?  If a building is being built, most likely wood is being used.   
 
4.  Where are paper and wood products being sourced? 

- Find out if the companies that paper and wood are sourced from offer environmentally friendly options. 
 
5.  How much paper is being consumed daily/weekly/monthly/yearly?  

- The #’s audit is crucial to figuring out how much waste your campus is producing in the form of paper and 
wood. 

 
6.  How is your paper and wood waste currently being disposed of? 

- If your school already has a recycling program, how effective has it been?  Is wood waste salvaged or 
discarded?  

 
Step 3: Determining Your Goals: Once you have a basic understanding of where your paper and wood is 
coming from and how much you use, it is important to look at what your paper reducing and purchasing goals are.  
Focus on developing goals that have short, medium, and long-term results?  Many goals might take longer than a 
year, and it’s important to have “small wins” throughout the process. 
 
For example:  Can your school reduce consumption by 25%?  Or, what are the price differentials of purchasing 
FSC certified 100% post consumer paper vs. purchasing FSC certified 30% post-consumer paper?   
 
Step 4: Draft Your Policy: Develop wood and paper purchasing policy drafts (see examples below) 
  
Step 5: Develop a Base of Support:  

- Hold awareness-building events in visible parts of campus 
- Publish letters to the editor in your campus paper 
- Inform other active student groups on campus, ask for their input, and think of ways that they can get 

involved. 
- Talk with the campus print shop and purchasing departments, ask them about what they’ve done 

before on sustainability, and let them know about the campaign you’re working on.  Ask if they have 
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any advice for you and if they will support your campaign. 
- Seek support from relevant academic departments such as Environmental Studies, Botany, Forestry, 

Anthropology, etc. 
- Meet with the College President and other critical administration.  Ask them if they will support the 

campaign and if they have any suggestions for how to make it stronger. 
 
Step 6: Seek Approval: Be sure to learn the necessary steps in moving a new policy to successful adoption.  

- A great place to start is to seek support from the Student Government Association for the policy.  This 
can be a great place to test your arguments and assess what type of questions you’ll be asked. 

- Is there an Environmental or Sustainability Committee on Campus?  Many schools have formed 
committees of faculty, staff, administration and students that are focused on the sustainability efforts 
the school is taking.  Find out if your school has one and get involved.  Endorsement from this 
committee will strengthen both the content and the base of support for your policy. 

- Understand what the next steps are to officially pass a policy through your school’s administration and 
then pursue them!     

 
Step 7: Begin Implementation: You’ve Won!  Woo hoo!  Now that the policy is in place, we can see real change. 
    
Step 8: Track and Evaluate Regularly:  Track and evaluate positive impact your school is having on the paper 
and wood industry.  
 
Step 9:  Publicize Your Victories: It is important to document all your victories and publicize them on the school 
website, newspaper and to the wider community.  Publishing your victories and demonstrating the reduction of 
environmental impacts on the university will build confidence in your community’s ability to affect change and 
possibly lead to a snowball effect with other environmental efforts.  
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Tool #7: Model Paper Purchasing Policy  
(Adopted from the Environmental Paper Network, www.epn.org) 

 
Paper plays a key role in [University name]’s operations. We are concerned about the future of the world’s forests and 
the environmental impacts of paper production. We are therefore committed to purchasing, using, and disposing of 
paper in ways that protect endangered forests, indigenous communities and their associated biodiversity, reduce 
pollution, and minimize waste.  
 
By developing a comprehensive paper and wood policy, [University X] is making a commitment to implement and track 
results of our paper efficiency and procurement strategies by: 
- Using Paper Efficiently by reducing consumption of paper and paper products when possible. 
- Maximizing Recycled Content by buying products with the highest post-consumer recycled content feasible for each 

specific need, but no less than the U.S. Environmental Protection Agency (EPA) minimums for federal agencies. 
- Choosing Responsibly-Sourced Fiber by purchasing products that originate from sustainably managed forests and 

are certified by independent, third-party organizations, such as the Forest Stewardship Council. 
- Supporting Cleaner Production Practices by selecting products that are processed without chlorine or chlorine 

compounds and giving preference to suppliers and manufacturers using renewable energy. 
- Closing the Loop by implementing and maintaining a recycling system to ensure the raw materials for producing 

recycled-content paper are readily available. 
- Spreading the Word by producing an annual sustainability report and posting information on our paper policy and 

practices on our website, and promoting responsible paper use in publications as appropriate. 
 
Using Paper Efficiently 
Using paper efficiently is a key first step in reducing the environmental impacts associated with paper use. To use paper 
efficiently, [University name] will: 
- Increase paper efficiency by [x amount] by [date], upon which time paper use will be re-evaluated and a new target 

established. [University name] will develop a method for tracking and documenting results. 
- Institute practices that increase paper efficiency, including, but not limited to:  

o Substituting electronic communications for printing. 
o Purchasing copiers, printers, and fax machines that can be set to default to double-sided printing. 
o Reusing products such as file folders, storage boxes, and paper printed on one side. 
o Reducing the basis weight and trim sizes of printed pieces. 
o Rethinking design processes to minimize printing and copying waste. 
o Minimizing unsolicited mail, both sent and received. 
o Minimizing overruns and maximizing sell-through for published materials. 

 
Maximizing Recycled Content 
Purchasing recycled-content paper and paper products has far reaching environmental benefits and will encourage 
suppliers to increase their capabilities in providing these products. To maximize the recycled content in paper and paper 
products, [University name] will: 
- Purchase and source paper and paper products that contain the highest post-consumer recycled content feasible 

for each specific need, but no less than the U.S. Environmental Protection Agency (EPA) minimums for federal 
agencies.  

- Set a timeline for increasing the post-consumer content in purchased paper products as quickly as possible to 
higher percentages.  

- Give preference to paper and paper products whose post-consumer recycled content is verified by an independent, 
third-party organization, such as the Forest Stewardship Council. 

- Give preference to paper and paper products that also contain other recovered materials (e.g. pre-consumer 
recycled content, agricultural residues, etc.) after maximizing post-consumer recycled content. 

 
Choosing Responsibly-Sourced Fiber 

                                                
2

 For more information on federal minimum recycled content standards, see the Comprehensive Procurement Guidelines and Recovered Materials Advisory 

Notices at www.epa.gov/epaoswer/non-hw/procure. 
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[University name] supports responsible forest management practices that protect biodiversity, ecosystem integrity, and 
long-term benefits to communities. To promote the use of responsibly-sourced fiber in paper and paper products,  
 
[University name] will: 
- Verify Supply Origin: Purchase paper and wood listed as FSC certified. If existing suppliers and manufacturers 

cannot provide these papers, we will verify with them the source of any virgin fiber content in paper and give 
preference to suppliers and manufacturers that establish a credible “Chain of Custody” tracking system to reliably 
identify the origin of fiber sources.  

- Endangered Forests: Give preference to paper and paper products guaranteed to be free of fiber that threatens 
endangered forests. We currently support the definition of endangered forests as outlined in the Wye River 
Coalition’s  

- Endangered Forests: High Conservation Value Forests Protection – Guidance for Corporate Commitments and 
ForestEthics, Greenpeace, Natural Resources Defense Council, and Rainforest Action Network’s Ecological 
Components of Endangered Forests. We will consult with environmental experts, including EPN member 
organizations, for assistance in identifying endangered forests and paper and paper products from these forests. 

- Forest Conversion to Plantations: Give preference to paper and paper products that can be guaranteed to be free 
of fibers from the conversion of diverse natural forest ecosystems into plantations. This policy supports the Forest 
Stewardship Council’s criteria specifying November 1994 as the cut off date for no more conversion of natural 
forests to plantations. Wood from forests converted to plantations after November 1994 is unacceptable unless the 
plantations are being restored to natural forests. 

- Certified Virgin Fiber: Give preference to paper and paper products with a remaining virgin tree fiber content that is 
certified by independent, third-party organizations that employ the most environmentally and socially responsible 
forest management and restoration practices. The Forest Stewardship Council (FSC) is the only acceptable 
international certification program that meets this guidance.  

- Alternative Fibers:  Give preference to paper and paper products made from alternative fiber crops (e.g. hemp, 
kenaf, etc.) if Life Cycle Analysis and other comprehensive and credible analysis indicates that alternative fibers are 
environmentally and socially preferable to other sources of virgin fiber. 

- Genetically Modified Organisms: Buy paper and paper products with fiber content known to be free from genetically 
modified organisms. This includes transgenically modified trees and plants that have genes of other animals and 
plants inserted. 

 
Supporting Cleaner Production Practices 
[University name] supports minimizing the environmental impacts of paper production. To encourage cleaner production 
practices, [University name] will:  
- Give preference to paper and paper products processed without chlorine or chlorine compounds (i.e. “processed 

chlorine free” or PCF papers), as long as they also meet recycled content goals. [University name] will set timelines 
for converting purchases of recycled content paper to PCF. 

- Choose paper with the minimum brightness suitable for our printing needs to further minimize environmental 
impacts from paper bleaching. 

- Avoid coatings and bright-colored papers whenever possible. 
- Give preference to suppliers and manufacturers that use renewable energy to supply electricity for their facilities, 

either on-site or through the purchase of renewable energy certificates (RECs). 
- Use vegetable-based inks (e.g. soy, linseed, corn, etc.) and inks free of toxic metals whenever possible. 
 
Closing the Loop 

                                                
3

  For the Environmental Paper Network’s paper hierarchy, see www.xxx.org/hierarchy.  
4

 The Wye River Coalition’s Endangered Forests: High Conservation Value Forests Protection – Guidance for Corporate Commitments is available at 

www.environmentalpaper.org/documents/EF-Report.pdf. 
5

 ForestEthics, Greenpeace, Natural Resources Defense Council, and Rainforest Action Network’s Ecological Components of Endangered Forests is 

available at http://forestethics.org/downloads/EFDefinitions_April_2006_2.pdf. 
6

 For more information on Forest Stewardship Council, see: www.fscus.org and www.fscoax.org (FSC U.S. and international web sites), 

www.certifiedwood.org (certified wood supply database and tracking services), www.forestworld.com (certified wood supply database and tracking 

services), and web sites of certifiers specified on FSC web sites.  
7

 Renewable energy sources include solar, electric, biomass, wind, geothermal, small hydropower, biodiesel, and fuel cells. For more information on 

renewable energy sources, see www.green-e.org/ipp/national_standard.html.  
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[University name] supports measures to secure the availability of environmentally preferable papers, such as 
maintaining a paper recycling program. To ensure the raw materials for producing recycled-content paper must be 
readily available, [University name] will: 
- Collect and recycle paper that has been used internally as well as paper that is received from outside sources. If a 

paper recycling program does not currently exist, we will work with our building managers and suppliers to 
implement such a system. 

- Educate co-workers as to what is required of them, including alerting cleaning staff and waste haulers to keep 
recyclables separate from trash. 

 
Spreading the Word 

[University name] recognizes the benefit of promoting environmental awareness with our employees, suppliers, 
customers, partners, and the public. To publicly promote our commitment to using paper efficiently and purchasing 
environmentally preferable paper,  
 
[University name] will: 
- Publish and distribute to all interested stakeholders an annual sustainability report, which will detail progress in 

implementing this policy and any other activities related to [University name]'s impact on the environment.  
- Post our environmental paper purchasing policy, goals, and achievements on our website. 
- Print on documents (e.g. letterhead stationary, envelopes, publications, etc.) an accurate description of the 

attributes of the environmentally preferable papers used, in order to raise awareness and accountability. Such 
attributes include, but are not limited to, post-consumer recycled content, bleaching technology (i.e. PCF), and any 
applicable eco-logos or certifications. 

- Encourage suppliers to adopt similar paper policies and implement other environmentally and socially responsible 
practices.  

 
Some Good Examples of Responsible Paper and Wood Purchasing Policies 

Evergreen University:  http://www.evergreen.edu/policies/policy/paperpurchasing 
Hampshire College:  http://www.hampshire.edu/cms_PDF/Purchasing_Manual_FINAL.pdf 
University of California, San Diego: http://adminrecords.ucsd.edu/ppm/docs/530-10.html 
University of Oregon:  http://policies.uoregon.edu/ch4k.html 
University of North Carolina, Chapel Hill: http://sustainability.unc.edu/Initiatives/Purchasing/tabid/119/Default.aspx 
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IV.  Who We Are 
 

National Wildlife Federation 
National Wildlife Federation inspires Americans to protect wildlife for our children’s future. NWF’s 
Campus Ecology® program promotes climate leadership and sustainability among colleges and 
universities by providing resources and technical support, creating networking opportunities and 
organizing education events. 
 
Maybe your campus is just learning about recycling. Or maybe your university is leading the way in 
green construction. Whatever your level, the Campus Ecology program has been helping individuals 
and campuses address sustainability and climate change since 1989. And our members have been 
making a difference. We have the stories to prove it. 
 

SustainUS 
Founded in 2001, SustainUS is a nonprofit, nonpartisan organization of young people ages 13-26 
advancing sustainable development and youth empowerment in the United States. Through proactive 
education and advocacy at the policy-making and grassroots levels, SustainUS members are building a 
future in which all people recognize the inherent equality and interdependence of social, economic, and 
environmental sustainability. We strive to reflect our values through the diversity of members and 
projects, our ongoing commitment to educating ourselves and others, and the way we live our lives. 
 
SustainUS’ Agents of Change program sends delegations of U.S.-based youth to conferences and 
summits related to international policy, primarily at the United Nations. Our delegates work with 
government delegates, fellow civil society members, and other youth to promote youth-friendly and 
future-focused policies related to sustainable development and climate change. Currently we send 
delegations to the UN Framework Convention on Climate Change (UNFCCC), and the UN 
Commissions on Sustainable Development (CSD) and Social Development (CSocD).  This year we are 
sending an exploratory delegation to the UN Commission on the Status of Women (CSW).  Young 
people chosen for these delegations go through a competitive application process and are generally 
leaders on their campuses and in their communities. 
 

350.org 
350.org is a small team of youth from throughout the world who are working together to build a 
movement to stop global warming.  We are spreading one simple message - we must reduce our 
emissions to 350 ppm in order to effectively avoid the catastrophic effects of global warming. We work 
with Bill McKibben, an author and environmentalist from the United States, who wrote one of the first 
books on global warming for the general public. 
 
Bill and our U.S. team ran a campaign last year called Step It Up 2007 that organized over 2,000 rallies 
in all 50 states, which was an inspiration for 350.org. It’s our hope that you’ll take 350 and run with it, 
and us build a truly global movement to stop the climate crisis. 
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Union of Concerned Scientists 
The Union of Concerned Scientists is the leading science-based nonprofit working for a healthy 
environment and a safer world. UCS combines independent scientific research and citizen action to 
develop innovative, practical solutions and to secure responsible changes in government policy, 
corporate practices, and consumer choices.  
 
What began as a collaboration between students and faculty members at the Massachusetts Institute of 
Technology in 1969 is now an alliance of more than 250,000 citizens and scientists. UCS members are 
people from all walks of life: parents and businesspeople, biologists and physicists, teachers and 
students. Our achievements over the decades show that thoughtful action based on the best available 
science can help safeguard our future and the future of our planet.  
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